CONG TY CO PHAN CONG HOA XA HOQI CHU NGHIA VIET NAM

PHAT TRIEN NAM SAI GON Poc lap - Ty do - Hanh Phiic
$6:024/QD.22-SDC TP. H6 Chi Minh, ngay ) thang 05 nam 2022
QUYET PINH

Vé viéc ban hanh Quy trinh chuyén nhwong cé phan
ciia Céng ty Cé phdn Phit trién Nam Sai Gon

CONG TY CO PHAN PHAT TRIEN NAM SAI GON

Can cit Ludt Doanh nghiép s6 59/2020/QH14 ngay 17/06/2020;

Céin cit Nghi dinh 47/2021/ND-CP ngay 01/04/2021 cua Chinh phi quy dinh chi tiét mot
s6 diéu cria Ludt Doanh nghiép,

Can it Piéu 1é Céng ty Cé phdn Phdt trién Nam Sai Gon ban hanh kém theo Nghi quyét
56 001/NQ.21-SDC/DHDCD cua Pai hdi dong cé dong ngay 20 thang 03 ndm 2021;
Céin cit nhu cdu chuyén nhuwong cé phan thuc té cia cé déng Cong ty Co phan Phdt trién
Nam Sai Gon.

QUYET PINH

Pidu 1. Ban hanh Quy trinh chuyén nhwong cé phin ctia Coéng ty C6 phan Phat trién Nam Sai
Gon (“Céng ty”’) kém theo Quyét dinh nay.

Piéu 2. Quy trinh ndy dugc phd bién trén website clia Cong ty dé cac C6 dong c6 nhu cu
chuyén nhuong ¢b phin biét va thyc hién.

Piéu 3. Quyét dinh nay c6 hiéu lyc tir ngay ky. Ban Tong giam dbc, cac Phong, Ban c6 lién
quan chiju trach nhiém thi hanh quyét dinh nay.
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I. Pham vi ap dung
Quy trinh nay ap dung dé thuc hién viéc chuyén nhuong cd phan céng ty chua dai chiing
(khong han ché chuyén nhuong) ciia Cong ty Co phin phét trién Nam Sai Gon (“Céng ty”).

II. Ho so chuyén nhwong
T& chitc/ca nhan ¢6 nhu cAu chuyén nhuong ¢6 phan 1ap va ndp hd so chuyén nhuong ¢
phén tai Phong Tai chinh K& todn cta Cong ty (“P.TCKT”).
H6 so chuyén nhuong gdm co:
1. Ban gbe S6 chirng nhan sé hitu ¢d phin ctia Bén chuyén nhugng.
. Ban gbc S6 ching nhén sé hitu ¢b phén ciia Bén nhan chuyén nhuong (néu cd).
. Gidy dé nghi chuyén nhuong ¢b phan (MAu 01).
. Ban gbc hoic ban sao y Hop ddng chuyén nhugng chimg khoan chwa niém yét (MAu
02).
. Ban sao y Gidy can cudc cong dan/chirng minh nhan dén (d6i v6i ca nhén).
6. Ban sao y Gidy phép ding ky kinh doanh; viin ban chap thuén chuyén nhuong do Ngudi
dai dién theo phap luét cua Bén chuyén nhuong ky tén, déng diu; hoa don, hd so tring
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déu gia (néu cé) (dbi véi td chuc).

I1I. Thuc hién chuyén nhwong -

1. Sau khi nhén dd ho so chuyén nhuong theo quy dinh, P.TCKT kiém tra tinh hop I¢,
tinh phap 1y cta hd so chuyén nhuong va ddi chiéu sb co phéin duoc phép chuyén
nhuong.

1.1. Trudng hop hé so khéng hop 1¢, P.TCKT tra hd so chuyén nhuong va huéng dan
cac Bén thuc hién.

1.2. Trudng hop hd so hop 16, P.TCKT lap Phiéu tiép nhan hd so chuyén nhugng va
hen hoan tra SH chimg nhan sé hitu ¢ phan (Mau 03) cip cho Bén chuyén nhuong
va Bén nhén chuyén nhuong.

1.3. Trudong hop Bén chuyén nhugng chuyén nhuong hét s6 luong cb phan hién dang
so hitu:

- “Phiéu tiép nhan hd so chuyén nhugng va hen hoan tra S6 chirng nhan sé hitu ¢
phan cip cho Bén chuyén nhugng ghi “KHONG HOAN TRA” vao phan “Hoan
tra s& chimg nhén s& hiru ¢ phan”.

-S4 chitng nhén s& hitu ¢b phan ciia Bén chuyén nhuong sau khi hoan tat thi tuc
chuyén nhuong s& dugc thu hoi, déng ddu “HUY” va luu tai P.TCKT.

2. Ké toan trudng va Nguoi dai dién theo phap luat ciia Cong ty ky x4c nhan viéc chuyén
nhuong vao Gidy d& nghi chuyén nhuong ¢ phén.

Trang 1/2




3. Can cr vao hd so chuyén nhuong hop 18, P.TCKT trinh Ngudi dai dién theo phép luat
ctia Cong ty ky xdc nhan ting, giam sb cd phan so hitu trén S ching nhan sé hitu cb
phan ctia Bén chuyén nhugng va Bén nhén chuyén nhuong; hodc s& cép S6 chirg nhén
s¢ hitu ¢b phidn méi cho Bén nhén chuyén nhuong (trudng hop Bén nhan chuyén
nhugng chua 13 6 dong cia Cong ty).

IV. Tra S6 chirng nhén s& hiru ¢ phin

Trong vong 05 ngay lam viée ké tir ngdy nhan dwoc hd so chuyén nhuwong co phan day
di va hop 18, Cong ty s& hoan tit tht tuc chuyén nhuong cb phén; hoan tra S6 chimg nhan
s& hiru ¢d phin cho Bén chuyén nhuong (néu c6); hoan tra hodic cip méi S6 chimg nhén
nhan sé& hitu ¢ phan cho Bén nhn chuyén nhuong; déng thoi, thu hdi cac Phiéu tiép nhan
va hen hoan tra s6 ching nhén da cép.

V. Biéu miu dinh kém
- Gidy d& nghi chuyén nhuong ¢ phan (Mau 01).
- Hop ddng chuyén nhuong chimg khoan chua niém yét (Mau 02).
- Phiép tiép nhan ho so chuyén nhuong va hen hoan tra S6 chimg nhan sé hitu ¢b phin
(Mau 03).
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GIAY PE NGHI CHUYEN NHUQNG CO PHAN

TP. Hb Chi Minh, ngay ...... thing ...... ndm .........

Kinh guri: Cong ty C6 phén Phat trién Nam Sai Gon (“SADECO”)

Ching t6i gdbm:

Bén chuyén nhwong:

B N R ool 1N e ez TR ¢ oF:1 ¢ CA OO
- S5 GPDKKD/CCCD/CMND: .....ovveveerinen. Ngay cAp: covvererereennn. NOi CAP: e
- Tén ciia ngudi dai didn (18U 1310 CHUC): ...on.csrsssriinisnssssssmssssssmmssxsisssnmsssssensisiisssassiesurssssosss
= Trusd chinh/Dia chi liEN 1aC: .uciccerrsirirerrmsnmsnnessesnesisersrssnsornsansasnsasssssssssssssssns sansmssitassastais
~ DHEWThosl: oy FaX: coiiiirieieeieeceee e e e e s s e e e s
I TR s R — S8 €O AONE SO7 1o
- Hiéndangsohltu: .......ccoeevieennnnnne. o) phfin cua SADECO, ménh gia: 10.000 ddng/cd ph:’;‘m.
Bén nhén chuyén nhwong:

= TEN O CHTC/CA NNAN: ..o eeeee et eeee e eae et bbb er e s b e b e s e e s sssbe sttt bbb
- 86 GPPKKD/CCCD/CMND: ....coovvrrrecna. NEAY CAP: ovovevererrererene NOi CAP: v
= Tén coangudi dai dién (MEu 1310 CHTC): ....cvuusismsismssissrsssinsmsssssssimssssssasssssssinsasissssssasssssses
= Trusé chinh/ia chi [i8n 88: ...cwimammmmsmsmissnsrsmisemissersserssnssnnsssssssossassinsrisses S
-~ BHenthoal: seasmssasmsammipssmmmmasss e FaX: oot eecenr e e st s
= MA CO AONE: covevereeeseevee s S8 €8 ABNE SO: oo,
- Hiéndang sO hliu: .....oocoevvirvvireenen. cd phén ctia SADECO, ménh gi4: 10.000 ddng/cd phan.

Sau khi trao doi thoa thﬁz_‘m, chiing t6i cung théng nhat:
1. Bén chuyén nhuong ddng y chuyén nhugng va Bén nhan chuyén nhuong ddéng ¥ nhan
chuyén nhu’ong mot sb ¢ phin ciia SADECO, cu thé nhu sau:

- S8 Iuong c6 phin chuyn NNUONG: ..cocvevveveeeiriinieireisiseiessesesesersseesscseeessesesssens cb phén.
(Bangchu’ S S ——— cé phan).
- Tri gia c6 phin chuyén nhuong theo MEND ZiA:.....o..oovveviieeeincirrreerereeeeereererenes dong.
L5 e - dong).

2. Viéc thanh todn gia tri chuyén nhuong c¢b phin do hai bén ty thoa thuén va thuc hién,
SADECO dugc mién trir toan bd trach nhiém lién quan dén viéc thanh toan gi4 tri chuyén
nhuong gitra cac bén.

3. Moi nghia vu va quyén loi lién quan dén s6 cd phén trén sé& thudc vé Bén nhén chuyén
nhuong k& tir ngay hai bén ky tén vao Gidy dé nghi chuyén nhuwong ¢ phan va duoc
SADECO cép Phiéu tiép nhan hd so chuyén nhugng va hen hoan tra S6 ching nhan c¢b
phan.




MAU 01

4. Moi su tranh chép, khiéu nai xay ra (néu c6) sau khi SADECO cAp Phiéu tiép nhéan hd so
chuyén nhuong va hen hoan tra S6 chimg nhan cd phan s& do hai bén tu giai quyét.

BEN NHAN CHUYEN NHUQNG BEN CHUYEN NHUOQNG
(Ky va ghi ro ho tén) (Ky va ghi ré ho tén)

XAC NHAN CUA CONG TY CO PHAN PHAT TRIEN NAM SAI GON

Ngay ...... thang ...... nam .........
KE TOAN TRUONG NGUOT PAI DIEN THEO PHAP LUAT




MAU 02
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- Cdn cit Bé ludt Dan sw s6 91/2015/QH14 ngay 24/11/2015;
- Cdn cik Ludt Doanh nghiép sé 59/2020/QH14 ngay 17/06/2020;
- Cdn cik trén nhu cau, kha ndng va két qua thod thudn giita hai bén,

Hém nay, ngay ... thdng ... ndm ... ... tai Thanh phé Ho Chi Minh, chiing t6i gbém co:

BEN CHUYEN NHUQNG (Bén A):

= Tén t6 chIC/CA NhAN: .......cvuiveivivciersreseeeeeseeee e ieeeeesenenes Y RS (4)11: S
- 86 56 chirng nhan s6 KU €8 PRAN: ...veeevceeece et neene
- S6 GPPKKD/CCCD/CMND: ..., NEay CAp: coecvevervrerenes NOi CAP: oo,
w AT S0 THIB: ....oouromomensmsssmmssuemmeommessssmossnsassssns snopesns s fo44Anabsisss 5365544555058 558 TS R A B
- Tru s& chinh/Dia chi BN 1aC: ..ccuviivieiiieeriiecreeeeccti e e
O 1L il (o, P —— FaX: cooiieiiiiie it
= SE 1A KNOAN: 1o 1l MERI ARG . causmmmovmmsesionmmumssmsmomnomos
= Do Ong/ba: ....ooviiiiiiiiiiee VAL (1) 1 C T
SU O 115 {3 74 ) PR PUPT lam ngudi dai dién.

BEN NHAN CHUYEN NHUQNG (Bén B):

- T80 thchive/ol i s s e niaimsssswistmm 1Y ER O s (o) 0T S
o 56 56 chtis rihBn Sl T SO RIIN: ..o e S wse
- 86 GPPKKD/CCCD/CMND: ......coevvrvrenens NEAY CAP: e, NOi CAD: wovevverreecreeens
- Ma s6 thué: ... B e IR B RO Bl B sl oMo BBl
- TrasFehinhiPia ehi Ti8n 186 ..commnnmsmsnuusmsmmusmmsnmmeniseosmmsssnmssess
v ISR conmsmsnnnonsnisasmainstrmimsss SASEETRRRATHHR A —
= SO A1 KNOAN: ..o tal A AIIET . enonrnnssmissbiimmmmses i s
R E T SS————— SInh NAM: .coveeceecceere s
S 11 (o lam nguoi dai dién.

Hai bén cimg thod thudn ky Hop dong chuyén nhwong chitng khodn chua niém yét (sau day
goi tdt la Hop aong), cu thé nhw sau:

Pidu 1: Noi dung ciia giao dich

Bén A chuyén nhugng c6 phan cho Bén B theo ndi dung sau:

1.1. Tén t chirc phat hanh: CONG TY CO PHAN PHAT TRIEN NAM SAI GON.

1.2. Loai ¢b phan: Cb phén pho théng.

1.3 Nenh Biacsssamnmmaunssismassssamsas ddng/cd phan.

Trang 1/3




MAU 02

1.4, 88 THONE: covoveereerieriiniiiesiisseeeisessss s eessseseeens cb phan.
1.5.Gi4 chuyén nhuong: ........coocevveeeenenene. ddng/cd phan.

(BANG CHIE: ..ot dong/cé phan).
1.6. Tong gié tri giao dich: .......c.oevveveeeeceeeereeresinen, dong.

(Bing chit: PO PP PP dong).
1.7. Thanh todn:

SO 0 R T TR T T U S ———— dong
(Bang chi............ ettt dong)
ngay sau khi hai bén ky hop ddng nay.

- Bén B thanh toén cho B&n A 6 tién con 1ai 13 ....o.ovveeveeeeeeeeeeeeeeseesee e dong
G5 T T 1Ly T dong)

ngay sau khi Cong ty C6 phén Phat trién Nam Sai Gon xac nhan chuyén nhuong cd

phén.
1.8. Phuong thirc thanh t0AN:...........covieeiieiiieieeiieecee et ere e aeeereaneas

Diéu 2: Quyén va nghia vu ciia Bén A

2.1.Bén A c6 nghia vu chuyén nhuong sb ¢b phan trén cho Bén B.

2.2.Bén A cam két chju trach nhiém vé viéc:
- 86 ¢b phéan chuyén nhuong duge s& hitu hop phap va duoc phép chuyén nhugng tu do.
- S6 ¢b phan duogc néu tai Didu 1 ctia Hop dong duge phép chuyén nhuong nhu ¢b phiéu

phd théng, hién khéng cdm cb va chua chuyén nhuong cho bét ky ai.

2.3.Hoan thanh cac thi1 tuc chuyén nhuong sé ¢d phan néu tai Didu 1 ciia Hop dong nay theo
quy dinh vé thu tuc chuyén nhugng cb phin cia Cong ty C6 phan Phat trién Nam Sai
Gon.

2.4.Khi hoan tit viéc chuyén nhuong, Bén A s€ giao cho Bén B toan bd hd so chuyén nhuong
¢6 chit ky x4c nhén ciia Cong ty C phan Phét trién Nam Sai Gon vé viéc xac nhén Bén
B 14 ngudi s hitu hop phép s6 ¢b phan néu tai Piéu 1 ctia Hop ddng.

2.5.Bén A cam két s ¢6 phan néu tai Diéu 1 ctia Hop ddng duoc phép chuyén nhuong cho
Bén B, theo diing s6 lwong va gia ban tai Diéu 1 ctia Hop ddng. Trong truong hop Bén A
vi 1y do bit ky ma khéng thue hién Hop ddng sé& phai bdi thuong cho bén B bang ... %
gi4 tri Hop dong.

2.6. Thanh toan phi thu tuc chuyén nhuong (néu co).

Piéu 3: Quyén va nghia vu ciia Bén B

3.1.Cam két thanh toan cho Bén A tbng gia tri chuyén nhuong day du, dung han theo quy
dinh tai Piéu 1 cua Hop déng.

3.2.Pam bao viéc chuyén nhuong c¢b phan dién ra ding nhu cac diéu khoan quy dinh tai Diéu
1 ctia Hop dong.

3.3.Puoc hudng moi quyén loi phat sinh ciia s6 ¢d phan dwgc ghi tai Piéu 1 ciia Hop dong
ké tir ngdy duoc Cong ty C6 phin Phat trién Nam Sai Gon cdp Phiéu tiép nhan hd so
chuyén nhuong va hen hoan tra S6 chiing nhan c6 phan.

Trang 2/3
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Piéu 4: Thoi han hiéu lye Hop ddng _
Hop dbng c6 hidu luc ké tir ngay ky dén khi cic bén da hoan tit quyén loi va nghia vu phét
sinh theo n6i dung va tinh than ctia Hop dong.

Diéu 5: Giai quyét tranh chép

Trong truong hgp phat sinh tranh chip, hai Bén cing nhau théa thuin, giai quyét trén tinh

than thuong luong, hop tac dé cung nhau tim ra hudng giai quyét c6 loi cho ca hai Bén. Trong

truong hop khong thé hoa giai duoc thi cac Bén ¢6 quyén khai kién ra Toa 4n ¢ thAm quyén

dé giai quyét. :

Diéu 6: Diéu khoin thi hanh

6.1.Hop ddng da duogc cac bén doc, hidu va chip thuin toan bd ndi dung céac diéu khoan ghi
trong Hop dong.

6.2. Trong thdi gian thyc hién Hop ddng, néu c6 phét sinh vin dé méi, hai bén s& cliing nhau
thoa thuén va ky cac phuy luc bd sung.

6.3.Hop dbng nay dugc 1ap thanh ...... — ) ban c6 gia tri ngang nhau, mdi bén gitt ......

BEN A BEN B

Trang 3/3
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BEN CHUYEN NHUQNG:

BEN NHAN CHUYEN NHUQNG:

T TR OB AR .. cocvs s somsmmcsemssransassasamsensssmessnssmssmansannsansddiF4 TSR R SRS AT
B 00 BBIES .. covucsiunsmssssisavsossssmssmissnssmsisesssssmmmsssmms coxsssss samessmonsamamsmssmmams apasdss AR H RIS
S6 GPPKKD/CCCD/CMND: ......ovvevereences NEAY CAP: oo NOi CAP: ovvvvvevrcreeann,
Triy s chinbi/Bia ehl T8 IaE ..comumsmnsssmnmmomeammmmisnmmmss s semsrscrss
DPién thoai: ...occeeeveeecee e PR ...convomsssiiiiesssmaasvnmss S s vy oo sy SaISinss
S6 s6 chimg nhén sé hitu €O PhAN: e Wk BAD 8O, wisssssivsssssaimsvonses
S8 O PhAn ChUYEN NIUGNE: ....vorvrierereeeeeieeeiesrei et istscberse s st s
Tongxngnh ofd o6 phih shuyen NHIPNR! s

TEN 1O CHUIC/CA UNATL «..oeev ettt e e te s ee et s e se s s ae s esesseseseseseresesse s enea s e s esenesennenbans }
VI ©O BOIES 1o ee s es ettt ) ‘)
S6 GPPKKD/CCCD/CMND: .......ccocvvveene. NEAY CAP: oo NOi CAP: vvrvverrerreane. 9
T 80 CHIANEIA GHILJIETLJHBT . ennnrsomnrsmssenmmmamssnnmonsasesnmsne shsbiis 66 A0 AR SRR BN ST B :
Bién thoai: ....... S S— BAEEE ononnesmummmsemesmmesmzsmnsans spneen pebass S SHAR R REIRTT
S6 sb chimg nhan s& hitu €6 phAn: ..c.ceoevvevreeerereinnerniens Ngay cAp $0:..reereeennnn. R

DANH MUC HO SO NHAN:

1.

Gidy d& nghi chuyén nhuong c¢b phén

2. Hop dong chuyén nhugng ching khoan chua niém yét

3

4. Bén sao y gidly GPPKKD/CCCD/CMND

5. Vin ban chip thuin chuyén nhuong ctia bén chuyén nhuong

O
O
S chimg nhén sé hitu ¢6 phin O
O
O

(Néu bén chuyén nhirong 1o 16 chikc)

. Hoéa don, ho so tring dau gia (ncu co) O

(Néu bén chuyén nhirong la to chikc)

TP. Hd Chi Minh, ngay ...... thdng ...... nim .........
NGUOI TIEP NHAN




HOAN TRA SO CHUNG NHAN SO HUU CO PHAN: ..o
BEN CHUYEN NHUOQNG:

~ DU NI st st S A e By nhln: cosnnssnmmsasses
= S5 56 Chimg NAN:........ocvivievecereeeereee e Ngay nhan:.......c.ccoveviernnenn.
BEN NHAN CHUYEN NHUOQONG:

S 1= o5 1)1 U B nbBhE coveemmnsammsmmsan
= 86 80 ChING NNAN ......oveeeceeee oo Bleiy BhBN .o
Ghi chii:

Khi dén nhan S6 chimg nhén sé hitu ¢d phin cin mang theo:

- Phiéu tiép nhan hd so chuyén nhuong va hen hoan tra S6 chirg nhan s& hitu ¢6 phén;
- Giy gi6i thiéu (néu co);

- Ban chinh gidy CCCD/CNMD/H$ chiéu.




